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SUBJTCT + Microfilm Project, Office o Collection
and Dissemination

1, On 21 Hovember 1953, ithe stalf study recommending
the sdeption of the 0ffice of Collsction and Dissemination
microfilnm program was approved,

2, At the meeting on thls matter, held 1) November
1953, it wae determined that Ceneral Tervices Office,
Orgsnisatison and Hethods Service, and the Cffice of Cale
lection and Dissemination would work together on the
implementaiion of the program, with particular emphssie
on keeping recorde at a ninimum 0 assure microfilming
of only =i/mificant documente and to provide for the
rital peocords naterial,
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24, November 135

i HURANDUM FOL:  Aeting Deputy Ulrector (Administration)

RudECT : Action to be Taken on Microfilm Froject of the
Gffice of Collection and i ssenination

1, Heference is made to my memorandum of 16 November 1353,
subject: tatemsnt of Nonconcurrence in sStaff Study irepared by
Organization and ¥ethods lervice dated 15 Uctober 1953, subject:
Microfilm Pregren of the Gffice of GCollection and Disseminatlion.

2. On Tuesday, 24 Lovember, [ praceived a telephone call
£ ~on IR o Assistant to the Acting Depuby
Director (Administration) advising that you had approved the
{aplementation of the aroposed mierofilm orogram of the (Office
of Collection and Dissamination. In view of your decision, we
are proceedin: with tha following:

a. Installation of alterations and renovations in
iiverside stadiun estimated to cost 7,500, and -

b. To approve the procursment of such squipment as
WD requirss for this purpcse. (Approxdimately ¥15,000)

3, Does your approval also include the entire UJD proposal

vith consideration for tne questions ralsed in my above referenced
memorandmm? Your advice and dirsction on this matter will be

apprecliated,

~ SIGNED

. Chlef, General services Uifice

Clasa. Chavpad dot
Newt Deview Datyy co.22s
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